Program Finance Officer

tvt07998@gmail.com
Phone :
Web :

Job Summary

Vacancy

Deadline : Nov 02, 2024

Published : Oct 20, 2024
Employment Status : Full Time
Experience : Any

Salary : 50000 AFN up to 60000 AFN
Gender : Any

Career Level : Any

Qualification
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Job Description

About ARCS:
AEREREE BEE BEE BR BEEER DREEEE HEE HNOREE B
WHEEY BERNEY NEE HNEEDN @ (ARCS) HED KEENNE BNEE O BENREENEE B NEENN BENRE DREEN N BENE BENR ENREENEEN 0 68 EN BENEE DNEENNEENE BNNEENEE BNE BENE BNNEN WE 1934 BY. ARCS BEN B BENEE NOR EER BN WEED NEENEE BN NENNEE NREENE 6 BNE BRNEE B
[EE BB BER BEER B NERER RERNERE ARCS BE BEE BN RONN 0 EE0 BEREE BE HER BREEE BR HRNEREEEE N NERERN HRNEREER NERNRNEEE NRNEREEE NRNEEEE R ORNEREE 0N HRNERE 6 BEERHEREE BEEE ARCS RRERY HRNERN NRRNR BNE BRERE ERHE BERRHE B BE BEE BEEE
BEEE BE BEEE BERREERER BEE HEER B HRNRNEEER REEEE HRE 20,000 B NN BNERY HRNRRE 34 HE BEEEE BREE BEER 7 B .RNERN HRNE BRERE 6 R BEEE BEEERAREEE BE BEEE HEEE NEREEEE ARCS HE RN NRREEE 0X NERY 00 BEORE ERE 66 A BR BEE RERREEEEE HER N B 0
R BEREE BREEE ARCS B EERHER EEE B BEEE BEE @ .00 BHENE BREENE BE BEREEEER BERE AREE B BE 0 ROOR NRRN B0 BEEH HEE 6 BEEE B REEE REEE O NERY HRNER 0 EE BEEE BE BEEE § R HRNENE BN NERER BEON EHER EERE 6 BR BEEEE HEEE BE ORY 00 BERNERER K 68
WREENEEYN NEENEE DRREN NEENEE NOR N REEN KED ¥ - BXEEN MR ERNED ¥ NEEREE (IFRC)E NEENE BENREEN BEEN BEQ B (ICRC) BENR EER BENNE B ¥Y — ARCS NEE 6 NR ENNEEN X6 BREENNE ERNE 0 NREENEEN NE ENEEEREENEE ENEENREEy RERNEE 0N B 6N NEE NERERE 50
BEHEE BEEE BREE B BY HREEEED RENREE NORNE HNOR
NRRNR BRE BEEREE BEEE BEEE DREEE NRNE QX BHERE BEEEEER
BREEE BRRER R BRER BEE REEEE HER NOREER NREN RROR RERNE ERH RN ARREEE BEEEN AR REEEE REEEEY REEE DREEE 0 HRHRNEREE RN HRNER R0 BREREEREE BHEN EERE EE BER REEEERAEEE B HEEEE HEER O NER NRRER 1934 HRE 6E KR BRARREEEE BEER BEEE HEEER
BREER EBER RERER BERRE B RO RN HRNER RERNERER BEE BEEREE BEEE E AEEE BEREERREEE HERER RRRERREREE BRERE AR DRREEEEER REOR NORN HRY HRNK 60 EEEER KR EEEE REE NRNEEE ORY ORNER HERN HRNE B BEEEE BREE BE REEER RERRE HRER KON OEE B BEREEREER
HEHRRER BRREE BEREEE B BEEEER 20000 BR RER MORNERED NONRER N RRORNERY 34 B HEEER BEE 7 B REEER DR OREN RROR N EREE BEEE BREEE EEE REEEE HEEE NREE RONRE HRE NN EERHEN HEREE B BEE BEER EEEEEEE REEEEE HEER KRR NENR HRNN HRERY 06 BHER
HEEEE ERRNREERER BERRERE 6N BEREEE RERE AR BEEREEE BR BER RRNREERE NREERR NN 0 R0 HEE EE BRER BREEEE 5E HEE HRE OREN RNORY HEN HRRERE OREE BEER BEREE BEREEE REREER KRR BE BEEE HRREN HREE HEOR NERY ORN 06 EE AEEERE BEE 6 GEY HER NRREER HRNERE
RN BREE BRRREE BEE BNEREERE - BERNR REEED HRNEE BEN RRREE BEENE OR BEEN RRREE BNENE BEEEN RRREENE RNEEE AEN NREEE K6 ONORE EERNRE BE BEEN MR REEENRR BEEH BRNEE B8 BR (IFRC)R NEE BENR RNNEER BER REEEE (ICRC) MRREED HRNER BEEN NREEE HERE 0 .
About Afghan Red Crescent Society( ARCS) BEEEE (0Y) DREENED BRND BIE0 BOODE):
Established in 1934, the Afghan Red Crescent Society (ARCS) is an independent, humanitarian institution which has been recognized by the government of Afghanistan as an auxiliary to State agencies. ARCS play an important
role in delivering disaster response services. Under the 2016 Red Crescent Law, ARCS carry out its activities in accordance with the principles of humanity, impartiality, neutrality, independence, voluntary services, unity and
universality. Among others, ARCS have the duty to provide assistance to disaster-affected communities, supply emergency shelter, and distribute relief items to vulnerable people. Through its network of 7 regional branches
and 34 provincial branches and more than 20,000 staff and trained volunteers, ARCS is amongst the few national organizations with nation-wide outreach and access. Over the past decades, ARCS has managed to uphold its
neutrality and enjoys acceptance enabling its teams to carry out principled humanitarian action across the lines of conflict, including in the large portions of the territories controlled by armed opposition groups. With the
support of its Red Cross Red Crescent Movement partners — the International Federation of Red Cross and Red Crescent Societies (IFRC), the International Committee of the Red Cross (ICRC) and Partners National Societies
like the Norwegian Red Cross — ARCS has also strengthened its management systems, procedures and partnerships to respond to emergencies, upon request of the public authorities or under its own initiative
Job Description:
The Program Finance Officer is responsible for operating, managing, and coordinating all financial operations and processes related to Danish Red Cross funded projects. This includes maintaining financial records of overall
operations. The key responsibilities of this role include overseeing day-to-day financial operations, creating and implementing financial strategies, analysing financial data, compiling and presenting financial reports to donors,
ensuring timely submission of financial reports, developing donor budgets, conducting budget analysis, verifying expenses, identifying cost-saving opportunities, monitoring cash flow, performing bank reconciliations,
evaluating financial risks, coordinating audits, collaborating with senior management, and building relationships with stakeholders.

Key Responsibilities/Tasks:

- Executing and overseeing day-to-day financial operations to ensure accuracy and timeliness in financial transactions and records, tasks such as bookkeeping, managing accounts receivable and payable, handling payroll,
and maintaining the general ledger and others.

- Analysing financial data and providing insights to assist ARCS-DRC management in decision-making.

- Compiling and presenting regular (monthly/Quarterly/annually) financial reports (project wise and consolidated) to donor- DRC to ensure compliance with donor guidelines, accounting standards, regulations, and tax laws.
- Follow up with HQ staff and regional/provincial offices to submit the activities financial report on timely manner.
+ Develop DRC funded project budgets in close collaboration with other departments to ensure the budget is realistic and practical.
- Verify and validate event planning forms to ensure that the projected expenses meet the criteria for eligibility and are in accordance with the budgetary constraints and verify that all the expenses and allowances adhere to
ARCS policies and procedures.
- Conduct BvA (Budget vs. Actual) Analysis to monitor and oversee expenses, ensuring compliance with budgetary limits and identifying instances of overspending and underspending.
« Developing cash flow forecasts, preparing quarterly cash requests to optimize cash utilization. Monitoring cash flow, ensuring sufficient liquidity, and managing available funds.
- Performing timely bank reconciliations and ensure accurate reflection of transactions and balances in the financial records and identify discrepancies and investigating reasons behind them.
- Conduct timely reconciliations of working advances by collaborating with both HQ staff and regional/provincial offices to ensure that Working Advances (WA) are settled in a timely manner and any surplus is deposited in
bank within the specified time interval outlined in the ARCS policies and procedures.
- Identifying and evaluating financial risks, including operational risks and develop risk mitigation strategies and implementing internal controls to protect DRC funded project assets and prevent fraud.
- Coordinating internal and external audits to ensure compliance with financial regulations and policies and implement and maintain effective internal controls and procedures. Addressing audit findings and implementing
corrective actions.
- Maintain an efficient documentation system all financial and other records to ensure that the records effectively address and support any inquiries raised by auditors, donors, and other stakeholders.
Person’s specification

- Flexibility and adaptability to changing situation and self-motivation.

- Ability to work in an organised and systematic manner.

- Ability to work in demanding situations and sometimes under pressure and meet deadlines.

- Excellent analytical, team working and communication skills.

- Excellent networking and facilitation skills.

- Honest and reliable.

- Willing to travel to project sites.
- NRRARENR MORNNRERR OREN B RRERNR RERRERN HRRE B BEER RER REREERER REER BREER B RARRRREER HOR AR 00 @ BRE BREEEE BRER REREE AR HRRR ARNAR 0 ARRERN OR BEREAROR BEER B ARRER REER AREER RERE RREER REER O NRRORD 0 ARRER EORN AREERER B:RORE
R AREER B ERREREE REEREE BEER B HRRE NRONY NRNORNOR NORAR B RERRER RERE GREE B BEER EEREER EEREEEE B HRER RARER R ARNN HRRROR § BERR BRRERE 66 BRERERE AEREREER AERE B BN RORR OR RORNE HRRRN RN EER 66 BRAREE RRRRAREE BRER B BREE HER 00 ROR
RERN KRN HERERR 6 ERE AR NRHEE KR ERERN HERER § EER NEREE HNRRE R EREERE R RNEREER NER AERNR AR RHERER © KRR SRR RHER N HERERNR BEER 0 RN NERE HRNE EEER 0 ERRNERE AR RN R R R REEEER RER RERNERE BRRRN RERE GRE O HREE RNRRE
(R 0 RN HERERNR BEERE 6 RN NERE ARNEE RERNERE O RREE RERHE RRERHEE HR BEERN Q0 RERNERE BRNRK HERERNE B RN EEERNEREE QY ERARRER KRR G0 ON RN NEE NERE HRN HERER K ERN HEER RNEREEN NERE ARNEE EERE NERERRRRNR BERRN GRN NEEERN K G0
0 BREERE REAREE BN RORR 0 QX RERRE BRARNERE BRER B REER RERER RER RNAR 00 QX HERE ARCS-DRC REAR X REKAR BERRNR RERRER KORNARE 6 GRAE RRRREEEER BE ARRER MOREER 0 QRN AR GF BERER RRRRARNER RARE 60N RRERE KR RNOR NORNAR 0 HER HERERE
R REREERY AREERERN HRRRRR HRERRRRNERE ARAR B RORE ARR HERERR Q6 RRAR BERERNER RERN HERERR HRER RNERERERR AR RORE AR REERARRAR BERRR QF RRRE BR RERE RRRERE 6 RE BRRRNEE 0 HERE AROEE AR BRERE ARHERARR HEEE 0 6E KRR BERER REERR RREERR
R REREER RER BERN HERER REREER NEREE ROEE @ REEEER EERE 00 BER REEEE AREE .REREER N0 BRERN HEER HEE ARE AR REEREEER HRER ROR BERR HERERRE BRERY QREE AREREERER § BER REEREEN HRAREN / HEER RORE AR REEE RRREEEER NEREE N BER RREEER RREEAR
[ BRAEE BERRREE BEOR NORE BEN MRREEEONERD AR RRRREED BRNERE 6 BY ROR REED ARNEREEN RRREE § EERNEEE AR REE BE 60 RNERER RER REEE RO ROREE BRORE BEN0 DNERE BRRRREEEONG OREE 6.6 DREE BN ARNER RERNRR BE BvA (HERER (FERNE BF BEROR RE BEEON
RR QEE ER.KHE HHEN BERNREEE BERY HEERRNREEE § EE BROR BEER HEEERERRE BRER REER N BEEEN 6 ERNREEEE 00 EEE RNEEE AR EERER GRE 00 KEERY BEER REEE 0 SEEREEN MR § RN HEEEN NEEEE REEE B DEEEER © R RORHEEE 00 EE 0N BERREN EER NERE GRY HEEE
BRERNEREE BN HEREEN/HERY GEE NEREE § EEE RNRNE BRNREEE BRREEE / BENE BEER N EEER BEEER §EAER REEEEEN GE 0 EEE 0 EE ERR R AREEREEN 6 AR REE ERENE BREENE BEER REEEEN K EEER AEEER B R DREEERRAR KEER 6 OR HEE REREE RERREREE DRERE B
R REEEE RNERE BRNERE B REEE BRRNE R NEE EER R AR REEER © AR REERE REEE B SEERE §ERE QR ERRREEEEE RUERE 6 HREEE NRRERE NRHEEE 0 6 RRR BRERREEE ERREREERR RREEE HRN 6 AR BEEEER K ARNEREE RNREEE RORY 6ARY BRERN BERE 06 BERREN
BRERRE BRR AREERER REER ARREEER ROEE AR BRERERR B AR DEE RROR BERR HEEER R BRRRN EE 0N BERERN HER NRRE BER HRERR NEREEE NEEE AR EERE REE RRE BRERRE EE.ARNE BER R BRAR R ARREEE AR BERENR BERR Q6 BER RERRER REE AR HER RRRE BER AREERRRNERE
BREERE ERE BER BEEE HRON EREEN @GR BREEEEEER BE OREE RNNREEE 0 DNRRARY HRNERN O HERE EE BERER BEEEE B BEE HREEEER RENEEE N RNORY 0000 BREE BEER BEREE BE
BREEE BER BE BEERE © HRROR HHRNER RE0 BEEREN BENEE B ©
BREEE BERE BRE B BEE HREEEEEEE B HERE 0 N0 EREENE BRENE 6 «
BREERERY BEEERY B BR BEEEE HEEE BEE § 0 R 68 B AEEEE BHEE -
R BERE B B RORN -
BRHERERE HREE BEE B BR BEEE BEEEE A -
Job Requirements:
Technical qualification

- Professional/academic qualification at master's level or higher in finance / accounting/ business administration.
- At least 6 years extensive experiences at relevant role in finance and accounting
- Proven experience of development and managing of financial systems and software packages
- Solid experience in developing and executing project and programme budgets and scrutiny of financial reporting financial planning.
- Technical knowledge and experience in facilitating, supporting, supervising/ monitoring of activity plans and budgets.
- Solid experience in delivering consolidated financial reports of several projects.
- Proven experience in general office management and administration including procurement and logistics.
- Excellent computer skills (MS Office package, Word, Excel, Presentation, database, Outlooks).
- Excellent written and verbal knowledge and command of English is essential. Fluency in Pashto and Dari with good spoken and written command.
<HRNE ERERN HERERN MERER QN RERHEE RORE HRRER BER EE 0
. WERAR BH NRNEREE /HRRNRN /ERER R ERE QRE ERR EERER KE AN CREERE § ER NERE BRNRRE B -
BRERN BERER REERE RREE § RE BRAR BRRRER RE ARNERE AR RERE 0 689 00 R -
BRERN BERR QREE RRRRE BN RERARRR BRARR NRRERAR R ARRARHEE RARE 6 -
BRERN EER N BRER REERER R BEARN AR REEEEEER BEER R BERER REERER §
BRERN BERY QR BERNR BR ARNERE ARNE BEERY 6 BROR R ARNEEER R ARERRNEE § -
BRERN KRR N BEER K ERNRRE BENR BHER 6 AEEERY AEERR EEEE O EE RORE HERE EE HRREEE G BEERER B RRRNERE B REEER § -
R RHEE BARE BR REEEER RERE HERE BREER HEEER NEE RERNRRE B KEE RRREE ER -
BRERN EE HRER RERRER ER RREE BR EREER,BRRRN BRARER BERRERRE B AROREE AR HERERRE B ARRREREER 0
R ARRARERN AREA BRAREAR ® « MS Office B Word® Excelfl BRRERRE RRRREEREERE Outlooks.
Submission Guideline:
HRNEEE B BRRRE B BEN 0 BRNEE BEN RRREEN DENERE 6 EERRR (BE 66 BN NEEER BRR REE BE(RR BE BENENE BEEER BN DREENE § NEEEE BRR NREEN NENE: BEE) RNEE EE EENN MREEE NENER BEERNR REE BNRNER B 6 AENN BR A6 BEEN NEEE ARROR BE BEN OREEEEEN NREEEN OR
HRERE ERR BER BE BEN O RN HRNR DRRRER B . BEEE BEE
HERE BEE BR OROR OX EEREEE R BREEEEEEE B NRERREEE NRNAR RORNE HRRE B HREREE .
[RNER BERN NREEE HENER BEEN RRREEN NRNER BEER 0 NREEE NEN RNEEE EERNRR ( BEEROR REENE § REEEER NN REEEERY BEE EERN NREEN HRNE AEEEN NOR ENOK) REEND QRE AREENN NEEE BERN REEEE DRORE HEND RN RER EERNR REEENRR BEE EEROR REE BRRRE BEEENORE
HRRAR RERRR BEE EE BER BEEE BR 0 RORNAR
HRERRE ARERKER BERKER BE @ NORER RNOR RN ERE BEEER BRER REEEEEE <HER.
Dear applicants, please refer to the Recruitment Department of kabul centarl offices (Address: Qargha Afshar Silo public road behind Ariana and Amiri Complex hospitals) for submitting thier application along with thier
Curriculum Vita (CV) , copy of educational documents, copy of work experience, citizenship 1D card and a photo.
Note: Req for a clampd is not pted by email or online.
[RRE BRE BREER
299-650-706-93+
Submission Email:
hrhuman0010@gmail.com
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Education & Experience

[RAEE BERNR REGEE BROR B 26 AROR REEEER KY OREENE NN REED 0 ORY 00 BEAt least 6 years extensive experiences at relevant role in finance and accounting

Must Have

Professional/academic qualification at master's level or higher in finance / accounting/ bEEEEE B BEZEENE /EERNDE /HREE BE BRN 0DY BE0 DRREE BE BR0 NOEEEE © BR BEEE ERODDE B .usiness administration.

Educational Requirements

Ci ion & Other fi
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